xxx ALLOTMENT ASSOCIATION

Chair: xxx                         Secretary: xxx                         Treasurer: xxx
0161 xxx-xxxx                         0161 xxx-xxxx                               0161 xxx-xxxx
Mr/Mrs/Miss/Ms…………………………………. 

Address:………………………………………….

…………………………………………………….

…………………………………………………….

Date:…………………………………

Dear…………………………… 

RE: Tenancy termination

In view of the lack of communications from you to The Committee, and the fact that earlier agreements decided in the presence of you, tenants representing you and The Committee have not been satisfied, The Committee has no alternative but to issue a ‘Notice to Quit’ in relation to your tenancy of Plot Number…….

This action was agreed by The Committee at a Committee Meeting held on …………………

The Committee therefore respectfully notify you that the Notice to Quit shall be final on Sunday ……………… ,  and either on or before this date shall require you to remove your belongings and return the gate keys to ……………… ……so that funds outstanding to you can be released.

Yours sincerely

Name:…………………………………………………

Position in Association:……………………………..

Telephone:……………………………………………

For and on behalf of

Members & Committee of xxx Allotment Association
Affiliated to Allotments Stockport and National Allotment Society (NAS)
Letter to accompany Notice to Quit
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