xxx ALLOTMENT ASSOCIATION

Chair: xxx                         Secretary: xxx                         Treasurer: xxx
0161 xxx-xxxx                         0161 xxx-xxxx                               0161 xxx-xxxx
Date………………………………………

Dear………………………………………

RE: Further Warning of Unsatisfactory Cultivation, Plot Number……

We inspected your plot on……………..and found that it is now in very poor condition. We brought this to the attention of The Committee and they asked me to write to you again.
I haven’t had a response from you to my letter of ……..…… so I am writing again to remind you of your responsibilities under the terms of your tenancy agreement to cultivate your plot and keep it free of weeds.

OR

You agreed with me on………….. that you would…………………………….....

…………………………………………………………………………………………,

but you have not kept to this agreement.

I would ask you to make every effort to resume cultivation of your plot. I expect to see at least 50% of your plot cultivated/cleared of weeds and evidence that the whole plot is receiving some attention within … weeks.

Is it possible that the current difficulties you are experiencing mean that now is not a good time for you to have an allotment? If this is the case, if you surrender your plot now by returning your gate key to a member of The Committee, I could place you on our waiting list and you could take up a plot at a later date, when you may be in a better position to manage it. I suggest you consider this as a reasonable way to resolve the current difficulties you have maintaining cultivation standards.

Again I urge you to contact me at: ….

Address:…………………………………………………………………………….

Email:……………………………………………………………………………….. 

Telephone:…………………………………………………………………………. 

within … weeks to discuss the contents of this letter.                 .

Yours sincerely

Name:……………………………………………………………..

Position in Association:………………………………………….
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